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Chief, Building Supply Office
THRU : Chief, Supply Division 2 € APR 1960

Chief, 3tock Management Branch
Agency Multi-Purpose Envelopes; Stockage and Issue of

1. It is reguested that subject envelopes, Stock Humbers
7530=H00~3330 and T530-H00-3831 be made availatle and lssued to
personnel for use at Headguarters only.

2. Halti-purpose envelope, Stock Number 7530-B00-3830 (size
18" x 10") is considered an adequnte substitute for 7530-247-£

(stze 12" x 9 ) ?’ 530-247-6051 {size 95" x 61") and -
(size 113" , 8nd Stock Nunber ?.;30-330-38 {size 16" x m’-
is cunaidemd an a&eqm’be substitute for m&%ﬁgﬁ {size 15" x
3_0’*} 7530-286-0963 {size 16" x 12") and 7530-244- (size 318" x
§1"Y, for use at querters, and has been and is being so

J buci] Lﬂiﬂaﬁ by the Management Staff.

3. Accordingly, reguects for these sizes of eovelopes will
be filled with the appropriate multi-purpose envelope. Plain
envelopes will be issued ONLY when requested specifically for
overseas uae.

4. Persons refusing or & aing to use the multi-purpose
envelope should be referred m%af the Management Staff 25X1
STAT (ext who will hanfle the camplaints. Efforts are belng made
: o and orient personnel in the use of the multi-purpose

suv&lcpes , therefore, a sufficient quontity should be on hand to
meet the demand.

25X1 G will investigate special regquirements as those
evidenced by the rewurn of 30,000 multi-purpose envelopes by Frinting
Services Divisicn in December. Any other TG usl demands should be
25X1 j referre& to | Irm* investigation.
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Approved For Release 2005/11/21: CIA-RDP70-00211R000700130004-5

SURTECT: Agency Multi-Purpose Eavelopes) Stockage and Issue of

to meet
6. Stock levels on PLAIN eavelopes will be maintained %o
OVeTEens z'aquimnts ONLY msking it essential that the multi-purgose
envelopes be issued and used at Headquarters.
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o/ap/meE______J1iof |(22 April 2960)
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